MAIL_DUE_DATE
OWNER_FULL_NAME
OWNER_ADDRESS_ONE
OWNER_ADDRESS_TWO

OWNER_CITY, OWNER_STATE OWNER_ZIP
Violation Address:  LOCATION_ADDRESS_ONE_TWOPRIVATE 
Account #:  LOC_CUSTOM_13 Parcel ID #:  LOC_CUSTOM_14
VIOLATION:  DESC            

Dear OWNER_FULL_NAME:

This office has received a complaint regarding the condition of the above referenced property.  Either a preliminary inspection of the exterior reveals signs of deterioration which could indicate that the structure may not meet the minimum standards of the city code, or the complaint is of such a nature that we must have access to the interior to determine if a violation exists.

Therefore, in accordance with Chapter 10-601 of the Code of Ordinances of the City of _______ and Section 104 of the International Property Maintenance Code, we feel an interior and/or exterior inspection should be made.

Please contact this office at (405) xxx-xxxx within ten (10) days from date of this letter in order to set a time when an inspection of the property may be conducted. Failure to comply could result in legal action. The nature of this job requires that you call to speak or meet with me as walk-ins cannot be honored. Thank you in advance for your cooperation.

Sincerely,

ASSIGNED_STAFF
Code Compliance Inspector
