MAIL_DUE_DATE

OWNER_FULL_NAME

OWNER_ADDRESS_ONE
OWNER_ADDRESS_TWO
OWNER_CITY, OWNER_STATE OWNER_ZIP

Violation Address:  LOCATION_ADDRESS_ONE_TWOPRIVATE 
Account #:  LOC_CUSTOM_13 Parcel ID #:  LOC_CUSTOM_14
VIOLATION:  DESC
Dear OWNER_FULL_NAME:
An inspection of the above referenced property reveals that the premises identification (address numbers) for your dwelling is either missing or not sufficient to meet the requirements of the code. Having adequate premises identification is important when emergency services may be required to locate your property in the event that an ambulance, police, or fire are summoned for an emergency. Failure to adequately identify your property could make a difference in a life or death situation. The International Property Maintenance Code, as adopted by the City of _______ in 10-601 of the Code of Ordinances, clearly defines the requirements for proper premises identification, as outlined below. 
SECTION 304: EXTERIOR STRUCTURE; 304.3 Premises Identification.
Buildings shall have approved address numbers placed in a position to be plainly legible and visible from the street or road fronting the property. These numbers shall contrast with their background. Address numbers shall be Arabic numerals or alphabet letters. Numbers shall be a minimum of 4 inches (102 mm) high with a minimum stroke width of 0.5 inch (12.7 mm).

In order to comply, you must make the required addition or changes to your premises identification as required above within 30 days of the date of this letter. Failure to comply could result in charges being filed in municipal court for each day that the violation continues to exist, and/or any other remedy available to the city in order to achieve compliance. 
Your cooperation in this matter is greatly appreciated. If we can be of further assistance to you, or can answer any questions regarding this matter, please contact this office at (405) xxx-xxxx. The nature of this job requires that you call to speak or meet with me as walk-ins cannot be honored.
Sincerely,

ASSIGNED_STAFF
Code Compliance Inspector

